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ORGANOGRAM OF THE INSTITUTION

Organizational structure and details of the academic and administrative bodies of the institution
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ADMISSION AND
EXAMINATION
SECTION

ACCOUNTS
SECTION
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* Handles admissions
process and examination
activities.

AFFILIATION PROCESS
Manages affiliation related

Manages all financial
transactions, budgeting
and accounting.

e
CERTIFICATES AND EDP
MARKS CARD SECTION
SECTION —
i

Issues certificates,
marks cards and
related documents.

Manages computer
systems, data and
IT support.

/‘@ work, renewals, compliance
and documentation.
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PERSONNEL AND OFFICE INVENTORY
SCHOLARSHIP F
SERVICE MATTERS CSECTlO?\l SEg'EIsON AND TYPING
SECTION SECTION

-
Handles scholarship
applications and
disbursements.

Manages staff records,
service matters and
personnel information.

Manages fee collection,
receipts and related
transactions.

Maintains office inventory
and provides typing
services.
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